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1. O01mue mooKeHus

1. Hacrosimee IlonoxkeHne pa3pabOTaHO B COOTBETCTBUU C JICHUCTBYIOLIUM
3akoHogaTenbcTBOM PecnyOonuku Kaszaxcran, KogekcoM KoOpmnopaTMBHOTO YIpaBi€HUS,
YcraBoM M MHBIMM BHYTPEHHUMH JIOKYMEHTaMU [ OCyaapCTBEHHOrO MNPEANpPUITHS Ha
MpaBe XO35UCTBEHHOIO BelleHUs «HauMeHoBanue [Ipennpusatus» (nanee — [Ipennpusitue)
U ONpelensieT MOPAJOK Ha3HAUCHHs U JACSITENbHOCTH CeKpeTaps HaOJI0JaTeIbHOTO
COBETA, €ro CTATYC, NOJIHOMOYHUS U KOMIIETEHIUIO.

2. Cekperapb HaOIIOAATENILHOIO cOBeTa siBlsieTcs paboTtHukoM [lpeanpusrtus, He
ABJIAIOMIMMCSL WICHOM HAaOJIIOJATENbHOrO COBeTa JHOO HCIONHUTEIBHOTO OpraHa
[IpennpusitTis, ¥ HUCHOJHAET CBOM OOS3aHHOCTH HA IOCTOSIHHOM OCHOBE B pEXKUME
MOJIHOTO paboyYero JHs.

3. Cekperapb HaOJIIOAATENBHOTO COBETAa OOECMEYMBAET B3aUMOJICUCTBHE MEXIY
opranamu [Ipennpustus B COOTBETCTBHM C 3akoHoAaTelbcTBOM PecnyOnuku Kazaxcraw,
Ycraom Ilpeanpusitus, HactosmuMm [lonoxxeHneM W JIPYyrUMH  BHYTPEHHUMH
nokyMmeHTamu llpennpustusi, a Takxke pelieHusIMH YIIOJIHOMOYEHHOI0 opraHa (MECTHOIro
UCIIOJIHUTEILHOTO OpraHa) u HabmrogaTenbHoro copera [Ipeanpustusi.

4. Bo wu3bexaHMe BO3HUKHOBEHHUS  KOH(JIMKTA HWHTEPECOB  CEKpeTaphb
Ha0JII0IaTeTLHOTO COBETa MMEET MPABO COBMEIIATh CBOIO JIEATEILHOCTh C BBITTOJIHEHHEM
apyrux ¢Gyskuuii B IlpeanmpusTuu TOJMBKO C€ coryiacus HaOJII0JaTENIbHOTO COBETa
[Ipennpusitus.

5. Cekperapb HaOJIOJATENIBHOIO COBETAa B CBOEH ACSATENBHOCTH TMOJOTYETEH U
NOJYMHEH HEIMOCPE/CTBEHHO Ha0mrofaTenbHOMy coBeTy [lpeampustus B Juie
npencenarens HaOMIOJATEIBHOIO COBETa, a IO aAMUHUCTPATUBHBIM BOMPOCAM —
UCIIOJIHUTENbHOMY oprany lIpeanpusitusi.

6. Cekperaph HaOIIOJATEIBHOTO COBETa OOECIEYMBAET BBIHECEHHE BOIPOCOB Ha
pPacCMOTPEHUE YNOJHOMOYEHHOMY OpPraHy (MECTHOMY HWCIOJHUTEIBHOMY OpraHy), a
TaKk)Ke MOJTOTOBKY M TPOBENCHUE 3aceqaHuil HaOmrogaTenbHOro coBeta Ilpenmpusitus,
oOecrieunBaeT (HOPMUPOBAHUE MATEPUATIOB 1O BOMPOCAM, BHIHOCHMBIM Ha PAaCCMOTPEHUE
YIOJIHOMOYEHHOIO0 OpraHa (MECTHOTO HWCHOJIHUTEIBHOTO OpraHa), U MaTepuajoB K
3aceJaHuI0 HaOII0AaTEIbHOIO COBETA, BEET KOHTPOJIb 32 00ECIICUeHUEM JOCTYIa K HUM.

7. Cexperapb HaOJIIOAATEIBLHOIO COBETA JUIS OCYILECTBICHUS CBOEH JESTENbHOCTU
B3aMMOJICHCTBYET CO BCEMHU CTPYKTYpHbBIMH mojapazaeneHusamu llpennpusaruss u ero
JOJKHOCTHBIMU JIULIAMH.

2. HazHaueHue 1 0CBOOOKIEHHE OT T0KHOCTH
cekperapsi HA0II0IATEJbHOI0 COBETA

8. CekpeTapb HAONIOIATEIHLHOIO COBETAa Ha3HAYaeTCs HAa OCHOBAHHMHM PEIICHUS
HaOJII0JIaTeIbHOIO CcoBeTa 00 W30paHMM CeKpeTaps HaONI0JaTeIbHOTO COBETa, IO
MPEACTAaBICHUIO MCIOJHUTENbHOrO opraHa llpennpusaruss nubG0 OJHOrO U3 4YJICHOB
HaOmonarensHoro cosera I[lpeanpustusa. HabnrogaTenbHbI COBET MPUHUMAET PELICHUE



0 KaHJIWJAType CeKperaps HaOMI0JaTeIbHOr0 COBETa OOJIBIIMHCTBOM TOJIOCOB OT
YYaCTBYIOIIUX B COOTBETCTBYIOILIEM 3acCeAaHMH.

9. K «kanampaTy Ha JOKHOCTH CEKpeTapsi HaOJIOJaTeIbHOTO  COBETa
MPEABABIIAIOTCS CIENyIOUMe TpeOOBaHNUSA:

1) BBICIIIEE FOPUANYECKOE U/UITM SKOHOMHUYECKOE 00pa30BaHuUE;

2) Hanmu4ue ombITa paboThl B 00J1aCTH KOPIIOPATUBHOTO YNPABIEHUSI HE MEHee 2-X
JeT;

3) 6e3ynpeuHas 1ei0Bast pernyTalus;

4)  otcyrctBue  adduwimpoBanHoctTy Kk [lpeampusitus,  CBS3aHHOW  C
KOHTPOJUPYIOMUM JTUIOM 100 ¢ McnomHuTenbHbIM opranoMm Ilpennpusitus;

5)  OTCyTCTBHME  HEMOTalleHHOW WM  HECHATOM B YCTaHOBJIEHHOM
3aKOHOJIATEILCTBOM MOPSAKE CYITUMOCTH.

10. B oTHOLIEHNN KaXA0W U3 KaHAUAATYp B HAOJIIOJATENbHBINA COBET JOKHA OBITH
npeJicTaBieHa cienyomas nadopmaus:

1) pamumus, umsi, OTYECTBO KaHAUATA;

2) TOJl pOXKICHUS;

3) oOpa3oBaHue, CENUaIbHOCTh MO JUIUIOMY (JIUIIJIOMaM ), CBEIEHUS O TIOBBIIICHUU
KBaJIM(UKAIMU U TPO(HECCUOHATBLHOU MEePEroArOTOBKE;

4) cBefieHus 00 OmbITe pabOTHI 3a TOCJICIHHUE S5 JIET;

5) cBemeHus O TOM, SBISIETCS JM KaHAWAAT JHUIOM, apUIMUPOBAHHBIM
[IpennpusTus;

6) NMHCHbMEHHOE 3asdBJICHUE KaHAuJaTa O HA3HAUYCHHHM Ha JIOJDKHOCTh CEKpeTaps
HabmoatensHOro coBeta lpenmpustus.

11. C nuiiom, Ha3HaYaeMbIM CeKpeTapeM HabuonarensHoro coeta [lpennpusitus,
3aKJII0YAETCs] TPYIOBOM JOTOBOP Ha CPOK, ONMPENETCHHBIN pelleHneM HaOJII01aTeTbHOTO
coseta [Ipennpusitus.

12. TpynoBoii 1OTOBOp C cekpeTapeM HaOII0AATEIbHOTO COBETA MOIMUCHIBAETCS OT
umenu llpenmpusitTusi mpencenareneM HaOIIOAATEIBHOIO COBETAa WM HWHBIM JIUIOM,
YIOJIHOMOYEHHBIM Ha0Jro1aTenbHbIM coBeToM [Ipennpusatus. TpyaoBoii JOroBop J0JIKEH
npelycMaTpuBaTh OTBETCTBEHHOCTh CEKpeTapsi HaOII01aTeIbHOIO COBETA 3a pasrilallleHue
uHbOpMallMy, COCTaBISIIOIIEH B  COOTBETCTBUM €  HOpPMaMu  JCHCTBYIOLIETO
3aKOHOJATENIbCTBA M BHYTPEHHHUMH JOKyMeHTaMu [Ipennpusitusi CiyxeOHYI0 WU
KOMMEPYECKYIO TaiiHy, a Takke 0053aHHOCTh HHPOPMUPOBATH HAOTIOATEIBHBIA COBET O
BO3HUKHOBEHUHU OOCTOATENBCTB, B CHIY KOTOPBIX CEKpeTapb HaOJIF0aTEIbHOTO COBETa
ctaHoBuTcs addunmuupoBaHHbBIM JUIIoM [Ipenmpustus.

13. HaGmonatensHbiii coBeT llpennpusTtusi BmpaBe B J1000€ BpeMsi HPUHSATH
pELIEHNE O JOCPOYHOM MPEKPAIICHUH OJHOMOYNN CEKpeTaps HaOJIF01aTEIbHOIO COBETA.
JlocpouHoe  mpekpanieHue TPYJOBOTO  JOrOBOpa  OCYLIECTBISETCS B MOPSIKE,
YCTaHOBJIEHHOM TPYJOBBIM JIOTOBOPOM U 3aKOHOaTeabCcTBOM Pecnybnuku Kazaxcrah.

14. Pemienue 0 Ha3HAYEHUU HOBOI'O CEKpeTapsi HAOJIOAATEIIbHOTO COBETAa MOMKET
OBITh TNPUHATO OJHOBPEMEHHO C NPHUHIATHEM pEUIEHUS O JOCPOYHOM MPEKpaIlEeHUU
MOJIHOMOYUH TEHCTBYIOLIErO CEKpeTapsl HaOJII01aTeIbHOIO COBETA.



3. ®yHKIUH ceKpeTaps HA0JIHAaTeJbHOI0 COBETA

15. K ocHOBHBIM yHKIIMSM CeKpeTapsi HaOJII0AaTEIbHOTO COBETa OTHOCUTCS

1) obecneuenue 3¢ (PEeKTUBHOCTH KOPIIOPATUBHOIO YIPABIECHUS, B TOM YHCIIE:

- ydacTue B pa3pabOTKe BHYTPEHHHUX JOKyMeHTOB [IpennpusTus;

- B3aUMOJICHCTBUE CO CTPYKTYPHBIMU MOAPA3ACICHUSIMH U JOJKHOCTHBIMU JIMLAMU
[Ipennpusitus ¢ uenabl0 0OecreueHnsl UCIIOJIHEHNS HOPM U TpeOOBaHUI 3aKOHOJATENbCTBA
Pecniy6niuku Kazaxcran B 0051acTH KOPIIOPATUBHOTO YIPABIICHMSI, YCTaBa U BHYTPEHHHUX
noxyMeHToB [Ipennpustus;

- aHaJU3 CJIOXKUBIIEHCA MPaKTUKU KOPIOpaTUBHOIrO ympasieHus B [Ipeanpusituu,
pa3paboTKa NpeIoKEHUH 0 €€ yIIyUIlIeHHIO;

2) opraHuzanus TMOJATOTOBKM UM  oOOecrieueHHe BBIHECEHHE BOIPOCOB HA
paccMOTpEHHE YMNOJIHOMOYEHHOMY Oprany (MECTHOMY HCHOJHUTEIBHOMY OpraHy) B
COOTBETCTBHUM C TPEOOBAHUSIMHU JACHCTBYIOUIETO 3aKOHOJATENbCTBA, YCTaBa M MHBIX
BHYTPEHHUX JOKYMEHTOB [Ipennpustus, B TOM 4uCIIE:

- y4eT TNPUHUMAEMbBIX YIIOJTHOMOUYCHHBIM OpPraHOM (MECTHBIM HCIIOJHUTEIBHBIM
OpraHoM) peueHud U UHHOPMHUPOBAHHE HICHOB HAOIIOATEIBLHOTO COBETA O PEUICHUSIX
YIOJTHOMOYEHHOTO OpraHa (MECTHOTO MCIIOJIHUTEIbHOTO OpraHa);

- peanuzanus TpeOOBaHUM YIOJTHOMOYEHHOTO OpraHa (MECTHOrO UCHOJIHUTEIBLHOTO
opraHa), HaOJIIOIaTETLHOTO COBETa M HWHBIX opraHoB I[lpeamnpusarus o BBIHECEHUU
BOMPOCOB HAa PACCMOTPEHHE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJHUTEIbHOMY
Oprasy); - y4eT IOCTyHaloIUX TpeOOBaHUK;

-  uHQOPMHUpPOBAHME WICHOB HAOIIOAATENIBHOIO COBeTa O TpeOOBaHUAX
YIOJIHOMOYEHHOI'O OpraHa (MECTHOTO UCIIOJIHUTEIBHOIO OPraHa);

- yyacTd€é B TOJATOTOBKE JOKYMEHTOB W HWHGOPMAIHMH, MOAJIEKAIINX
IPEAOCTABICHUIO YIIOJIHOMOUYEHHOMY Oprany (MECTHOrO UCIOJIHUTEIBLHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOJATOTOBKH TAKUX JOKYMEHTOB;

- TMpeAoCTaBlieHWe wWIeHaM HaOII0JaTeIbHOTO COBETa, JOJDKHOCTHBIM JIUIIAM
[IpeanpusiTis BO3MOXKHOCTHM 3HAKOMUTHCS C PEHICHUSIMH YIOJIHOMOYEHHOI'O OpraHa
(MECTHOTO MCIIOJHUTEIBHOIO OpraHa), MOJArOTOBKA KOMUHN PEeIIeHUH;

- KOHCYJIbTALIMs 110 BOIPOCAM, CBSI3aHHBIM C MPOLEAYPOM BBIHECEHUSI BOIIPOCOB Ha
pPaccCMOTpPEHNE YIIOJTHOMOYEHHOMY Oprany (MECTHOMY UCIIOJHUTEIBHOMY OPraHy).

3) obecnieuenre pabOTHI HAOTIOJATEIHPHOTO COBETA, B TOM YHCIIE:

- Pa3bACHIET BHOBb M30paHHBIM WiEHAM HaOJ0IaTEILHOTO COBETA ICUCTBYIOIIHE B
[Ipennpustuu TpaBWIa ACATEIBHOCTH HAOIIOMATETLHOTO COBETA M HWHBIX OpPraHOB
[Ipennpusitus, OpraHU3aIMOHHYIO CTPYKTYypy Ilpenmpustus u wuHyHO uH(OpMaIuIo,
MMEIOIIeH 3HAYCHHE ISl HAJUIC)KAIEro MCTIOTHEHUST WIeHaMH HaOIt01aTeIbHOTO COBETA
nX 00s13aHHOCTEH;

- OKa3aHUe COJEHCTBHUS MPEACENATEN0 HAOIIOAATEIbHOTO COBETA B IUIAHUPOBAHUU
paboThI HAOIOIATEILHOTO COBETA;



- cOop mpemIokKeHUil OT YIEHOB HAOJMIOJATENLHOTO COBETa MO (POPMUPOBAHUIO
maHa paboThl HAOMIOAATEIBLHOTO COBETAa U MPEJICTABICHUE MPOEKTa IlaHa PabOoThI
Ha0JII0/1aTeIbHOT'0 COBETA MPeIceaTeNto;

- HETMOCPEJCTBEHHOE YyYacTHEe B TIOJATOTOBKE IPOCKTA IOBECTKH OYEPEITHOTO
3acenanns HaOJII0IaTeTLHOTO COBETA B COOTBETCTBHH C MPEIIOKCHUSIMH, TTOCTYTUBITAMHA
OT WIEHOB HAOJII0aTEILHOIO COBETA;

- U3BCIIEHUE YWICHOB HAOJI0IaTEILHOTO COBETA W MPUTJIANICHHBIX JIUI] O BPEMEHU U
MecCTe TIPOBEICHUS 3aceIaHus;

- TIOITOTOBKA M PAcChlIKa MAaTepPUAJIOB IO BOMPOCAM TOBECTKH JHS, HEOOXOIMMBIX
st [IpennpusiTist 1 IPOBECHUS 3acelaHus HaOII0JaTEIbHOTO COBETA;

- MOATOTOBKA 3aPOCOB M OTBETOB HAa MMChMa OT MMEHU HAOJII01aTeILHOTO COBETA,

- o0OecrnieueHHE TIPEIOCTABICHHSI WieHAM Ha0II0AaTeIbHOTO COBETA 3arpaninBaeMon
uHpopmaruu o AestenbHocTH [Ipeanpustus;

- pacchUIKa YieHaM HaOJII0JaTEIIBHOTO COBETa OIOJUICTEHEH JJIsi TOJIOCOBAHUS IS
NPHUHITHS PENICHUN HAOII0JaTCIIBHBIM COBETOM IPUHUMAEMBIX MYTEM 3a04YHOTO
TOJIOCOBaHHMS; COOp OFOJIIETECHEH, 3aITOIHCHHBIX YwieHaMu HalOronaTebHOTO coBeTa;

- MPU TPOBEJICHUH 3a0YHOTO 3ace/IaHus HAOJII0JATCIIBHOTO COBETa — IMOATOTOBKA
OroyuteTeHel JJIl 3a0YHOTO TOJOCOBaHMS, OOECICYCHUE PACCBHLIKHA OOJIICTCHEH W cOop
MOJIYYCHHBIX OOJIJICTCHEH, a TakKe IOJABEJACHUE WTOTOB TOJIOCOBAHWS IO BOIMPOCAM
IIOBECTKH JIHS 3aceIaHus HaOJI0aTEIbHOIO COBETA.

- TIOJBOJIUT WTOTH TOJIOCOBAHUS, MPUHUMAEMBIX IyTEM 3a0YHOTO TOJIOCOBaHMII,
odopMIICHHE PEIICHHS 3a0YHOTO 3aceaHus HabII01aTeIbHOTO COBETA;

- B clIy4ae HEOOXOJMMOCTH JIOBOJIUT A0 COTPYIHUKOB Ilpeanmpustus uHpopmaIuio
O MPUHATHIX PEIICHUSAX Ha 3aceJaHUAX HAOII0aTEILHOTO COBETA;

- OCYIIECTBIISIET KOHTPOJIb 3a UCIIOJIHEHUEM aJIPECHBIX PEIICHUN HaOII01aTeIbHOTO
COBETA;

- TIOJIyYeHHE B CTPYKTYPHBIX MojpaszaeneHusx llpeanpustus u mnpenocTaBieHUH
YJIeHaM HaOII0JaTeILHOTO COBETa HEOOXOAUMBIX JIOKYMEHTOB H HHGOPMAIUA O
nestenbHOCTH [lpeanpusaTus; - obecniedeHue COOMIONCHUS TOPSIKA TMPUHATHS PEIICHUN
10 KPYIHBIM CACIKaM M CJIeJIKaM, B KOTOPBIX HUMEETCS 3aMHTEPECOBAHHOCTD.

4) obecrieueHne XpaHEHHE:

- MPOTOKOJIOB 3aCeIaHNi HAOIFOAATEIILHOTO COBETA;

- pemieHUH — HAONIOAATEIBHOTO  COBETA, TNPHHUMACMBIX IIYTEM  3a0YHOI0
TrOJIOCOBAaHUS;

- OmJIIeTeHeW I TOJIOCOBAHHWS, HANPABJICHHBIX B HAOIIOMATCIBHBIA COBET
YIeHAMH HaOIIOJATEILHOTO COBETA JUIS TPHHATHSA PEIICHUH, NMPHUHUMACMBIX ITYTEM
3a04YHOI0 TOJIOCOBAHUS;

- BEJICT JICJIONPOU3BOACTBO U apXHB JIOKYMEHTOB M MaTepHaIoB HAOIIOAATEILHOTO
COBeTa, MPEAOCTABIAET JOKYMEHTHI U BBIITUCKU 3aMHTEPECOBAHHBIM JIUIAM;

- BEAET y4YeT M XPAHEHHUE BXOJALICH JOKYMEHTAUWMIO W KONUWA HCXOIALIECH
JTOKYMEHTAIIMKM HAOJIFOaTeIIbHOTO COBETA;



- y4eT M JOBEACHHE [0 CBEJIEHUA YYaCTBYIOIIMX B 3aCEJaHUM WICHOB
HaOJIIOAATENbHOTO COBETa MH(GOPMALMK O MOCTYMNUBIIUX OT OTCYTCTBYIOIIMX YJIEHOB
HAOJIOATEIbHOTO COBETa MHCBMEHHO W3JIOKEHHBIX MHEHHMH IO paccMaTpuBaeMbIM
BOIIPOCAM MOBECTKH JTHS.

5) B X011€ IpOBEICHNUS 3aCEIaHMsI OCYILIECTBIISACT:

- y4eT, NOCTYNAIoUX B HAOMIOAATEeNIbHBINA COBET MPEINIOKEHUIN O POBEICHUN €TI0
3acelaHuii U BOMPOCOB, MOCTYMAIOIMIMNX JJII PACCMOTPEHUSI U pelIeHUs] HaOItoqaTeIbHbIM
COBETOM;

- pacmpefenser NOCTYNUBUIME BOIPOCHl [0 HAMPABIEHUSM JESITEIbHOCTH, B
KOTOPBIX TaKW€ BOMPOCHI BO3HUKJIM M TPEOYIOT CBOEro pEIIeHUs, CooO0IaeT
npeJiceaTento HabIIo1aTeIbHOr0 COBETa O MOCTYMUBIINX BOIPOCAX;

- OMNOBELIAaeT BCEX YIEHOB HAOIIOAATENIbHOTO COBETa O TOCTYNMBIIUX B
HAO0JIIOIATENBbHBIN COBET MPEMAJIOKEHUSX U BBIACHSIET 3aMHTEPECOBAHHOCTH KAXKIOTO M3
YJICHOB B PACCMOTPEHUHU U PEIICHUH BOIIPOCOB, YKa3aHHBIX B MPEIJIOKCHUSIX;

- OCYIIECTBIIIET PETUCTPALMIO YICHOB HAOJIIOATETHLHOTO COBETa MPUHUMAIOIINX
y4acTue B 3aCe/IaHNH;

- TIOJl PYKOBOJCTBOM IIpejcenaressi HaOII0aTeIbHOTO COBETa BENET MPOTOKOJI
3acellaHnii, OCYIIECTBIIAET KOHTPOJb 3a HCIOJIHEHHEM pPEIIeHUN Ha0IIoAaTeIbHOTO
COBETa;

- BBITIOJIHACT MOPYYEHUS MIpeiceaTeNsi HabJII01aTeTbHOTO COBETa;

- OCYIIECTBIISIET KOHTPOJIA 32 OPraHU3AIMOHHBIM U TEXHUYECKUM MPOBEACHUEM
3acelaHnii HaOII0JaTEILHOTO COBETA;

- OpraHM3aiusi BeJICHMsI 3alMCH XOJa 3acedaHuil HaOJII0AaTeTbHOTO COBETa, B TOM
qHCclie, C COTIAcHs MPUCYTCTBYIOUIUX YJICHOB, HA ayJAH0-, BUIEOHOCUTEIIN;

- IOATOTOBKA MPOEKTOB MPOTOKOJIBHBIX PEIICHUM;

- BeZieHHe, opOpMIICHUE U TOITMCAHUE MMPOTOKOJIOB 3ace/laHnii HabII01aTeIbHOTO COBETA
Y BBIMKCOK U3 TIPOTOKOJIOB 3aceaHui HAOMI0JaTEIHHOTO COBETA;

- pacchUIKa IOKYMEHTOB, YTBEPKJACHHBIX HAOIIOIaTETLHBIM COBETOM;

- BBIIIOJIHSET MHBIE [IOJHOMOYMS, CBSI3aHHBIE C  JEJIONPOU3BOJICTBOM U
OpraHu3anuen IeaTeIbHOCTH Ha0JII0AaTeIbHOTO COBETA.

6. XpaHeHHe JJOKYMEHTOB U pacKpbiTre nHpopmanmu 06 [Ipennpustuu, a UMEHHO:

- o0ecreyeHNe XpaHEHUS JOKYMEHTOB, MPETyCMOTPEHHBIX 3aKOHOAATEIHLCTBOM
PecnyOnuku Kazaxcran, B YcraBe 1 MHBIX BHYTPEHHHUX JoKyMeHTax [Ipennpusrus;

- TPEJOCTABICHUE 3aKOHHBIM MPEACTAaBUTENSAM  YIOJHOMOYEHHOIO OpraHa
(MECTHOTO HCIHOJHUTEIBHOIO OpraHa) JocTtyna K JokymMeHtam llpeanpusitus B
YCTaHOBJIEHHOM TOPSIIKE;

- OopraHu3amus  W3TOTOBJICHHWS  KOMHA  JOKYMEHTOB IO  TPeOOBAHUIO
YIOOJIHOMOYEHHOTO0  OopraHa (MECTHOTO  HCIOJHUTEIBHOTO OpraHa) ¢  4YICHOB
Ha0JII0/1aTeIbHOTO COBETA; - yyacTue B yuete apduinpoBanubix ull [Ipeanpusitus;

- OpraHu3aiys NOArOTOBKM U CBOEBPEMEHHOM MOJa4M YIOJIHOMOYEHHBIM OpraHam
(myOnuKaluu B yCTAaHOBJICHHBIX CIIy4asix) OTYETOB, COOOIICHUHN O CYIIECTBEHHBIX (haKTax,
yBeJIOMJICHU, UHOW HHPOpMAITNH, TTo/JIexkKalel packpbiTuto [Ipennpusituem;



- y4acTue B aKTyanu3aiuu unpopmaiuu opunraibHoro web-caira [pennpusitus B
UHTEPHETE.

7. opranusaiys B3auMOJEHCTBUS MEXy opranamu [Ipeanpusitusi, B TOM YUCIe:

- CBOEBPEMEHHOE BBIABICHHE Ha3pEBAIOIIMX KOPHOPATUBHBIX KOH(IMUKTOB,
MH(QOPMHUPOBAHUE O HUX COOTBETCTBYIOIIMX OPraHoB (AOMKHOCTHBIX aull) [IpennpusTus,
NPUHATHE Mep MO0 MX MPEeJOTBPAllEHUI0 W, NpU HEOOXOAUMOCTH, oOecreyeHue
paspeiieHusi  KOH(GJIUKTOB  KOMIETEHTHBIM  OPraHoM  (JIOJDKHOCTHBIM — JIUIIOM)
IIpennpusrus;

- y4acTHe B MOATOTOBKE U pealn3aluu pelieHnii o peopranuzanuu [pennpustus;

- yBEJAOMJIEHHME KPEAMTOPOB B cllydyae MPHUHATHS PELIEHUS O peopraHu3aluu
[Ipennpusus;

- ydacTue B HMCKOBOH, MPETEH3UOHHON paboTe mo BOMpocaM MPUMEHEHUS HOpM
3akoHoJaTenbcTBa PecnyOnuku Kazaxctan B 00J1acTH KOPIIOPATUBHOTO YIIPABJICHHUS;

- UHBIX YCTAaHOBJICHHBIX 3aKOHOAATEIbCTBOM KOPIOPATUBHBIX MPOLEAYP.

4. IlpaBa u 00513aHHOCTH CeKpeTaps HA0JII0IATEJIHHOI0 COBETA

16. Cekperapp HaONIOAATEIHLHOTO COBETA IPU OCYIIECTBICHUU CBOMX TIpaB H
UCIIOTHEHUU  OOSI3aHHOCTEeW  JIOJDKeH JIecTBOBaTh B mMHTepecax [Ipenmpustus,
OCYIIECTBIISITH CBOM MPABA U UCTIONHATH 003aHHOCTU JOOPOCOBECTHO U Pa3yMHO.

17. Cexperapp Ha0JIIOIATETLHOTO COBETA B TIpeJieyiaX CBOEH KOMIIETEHIIMU BIIPABE:

l)3anmpammBath ¥ Moy4yaTh Yy JOJDKHOCTHBIX JuL [Ipennmpusitus, pykKoBoauTeneu
€ro CTPYKTYPHBIX ToJpa3/iefieHudl WHPOPMALMIO M JOKYMEHTBHI, HEOOXOAUMBIC IS
BBINIOJIHEHUS BO3JIOKEHHBIX HA HETO 3a/1a4;

2) KOHTPOJIUPOBATh UCIOJHEHHUE PEIICHHM, IPUHATHIX YIOJIHOMOUYEHHBIM OPraHOM
(MECTHBIM HCIIOJIHUTEIIbHBIM OPraHOM) U HaOII0AaTeIbHBIM COBETOM;

3) mpemiaraTh BOMPOCH B MOBECTKY JIHA 3acelaHUs HaOIIOAATENIbHOTO COBETa U
UCIIOJIHUTENBHOT O oprana [Ipennpustus;

4) mNOArOoTaBIMBATH W HANPABIATH YIIOJHOMOYEHHOMY OpraHy (MECTHOMY
WCIIOJTHUTEIFHOMY OpraHy) OTBEThl Ha €ro KOPPECIOHJEHIHIO (B paMKax BOIPOCOB
KOPIOPATUBHOIO YNPABIECHUS ); MPEIOCTABISITH MaTEpUaIIbl IO BOIIPOCaM, BHIHOCUMBIM Ha
pacCMOTpPEHUE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY WCIIOJHUTEIBHOMY Oprasy),
nokymeHThl [lpennpusatusi, mnojjiexaliye XpaHEHUIO, 3aTParuBaIONIME HHTEPECHI
YIOOJIHOMOYEHHOIO0  OpraHa (MECTHOTO  MCIOJHHMTEIBHOTO  OpraHa), a  TakKxe
MOATOTABIMBATh OTBEThl MO HMHBIM MOCTYNMHUBUIMM BOIMpOCaM B paMKax IOJIHOMOYHM,
MPEAOCTaBICHHBIX CEKpeTaplo Ha0II0AATEIEHOTO coBeTa JNENCTBYIOLIUM
3aKOHO/ATEICTBOM U BHYTPEHHUMU JOoKyMeHTamu [Ipennpusitus;

5)3anpamuBate nHbopManmio y Oamancoaepxkatens [IpeanpusTust 00 omeparusx,
3apEerUCTPUPOBAHHBIX B peecTpe Oamanconepxarens Ilpennpuarus, a TakkKe HHYIO
uH(opMaiuio U3 peectpa, Heooxoaumyto [peanpusitus;

6) IpeaoCTaBIATh OanaHCOAEPKATEN0 JOKYMEHTAIMIO, CBSI3aHHYIO C UMYIIIECTBOM
[Ipeanpusitus 1 HEOOXOAUMYIO OaNaHCOAEPIKATEIIO I HAJICKAILETO BEJIEHUSI peecTpa
[Ipennpusitus.



18. Cekperappb HaOII01aTETLHOTO COBETA 00sI3aH:

1) crtporo coOmrogaTh B CBOEM JIEATENBHOCTH HOPMBI W TpeOoBaHUs
3akoHonarenbcTBa PecnyOnmkm  Kazaxcran, ycraBa, Kogekca KoprmopaTHBHOTO
yrnpasneHus [Ipeanpustus u ero BHyTPEHHHUX TOKYMEHTOB;

2) pPYKOBOJICTBOBATHCS B CBOCH JEATEIHHOCTH JCUCTBYIOIIUM 3aKOHOAATEIBCTBOM,
pEIICHUSIMU  YTIOJIHOMOUYEHHOTO OpraHa (MECTHOTO WCIIOJIHUTENBHOTO OpraHa) |
HabmogaTensHOro coBeta llpeanpusrus;

3) UCTIONHATH MOPYYCHHS MpeIceaTelss HabM0JaTeIbHOTO COBETA,;

4) no TpeboBaHUIO HAOJIIOIATEILHOTO COBETA OTYUTHIBATHCS O CBOEH JEATEIbHOCTH
nepes HuM;

5) wunbopMupoBaTh HAOMIOJATENBHBII COBET O BO3HUKHOBEHHHM CHUTYaIlWH,
CO3/IAIOIIUX Yrpo3y HapyIIeHUs HOPM JCHCTBYIOIIETO 3aKOHOAATEIbCTBA, IIPaB
YIIOJTHOMOYEHHOTO  opraHa  (MECTHOTO  WCIOJHHUTEIBHOT'O  OpraHa), a  Takke
BO3HHUKHOBEHUS KOPITOPATUBHOTO KOH(DIUKTA.

5. YciaoBus onJiatsl Tpyaa u
NPEeMHUPOBAHUSA CEKPeTAPs HAOIIOAATEJIbHOI0 COBETA

19. 3apaboTHas miaTa cekperapsi HabJt01aTeIbHOTO COBETA ONMPEESIETCS CYyMMOM
YCTaHOBJIEHHOTO TPYAOBBIM JIOTOBOPOM (JOTIOTHUTENBHBIM COTJIAIEHUEM) JOJIKHOCTHOTO
OKJaJa W JPYruX BBIUIAT KOMIIEHCAIMOHHOTO M CTHUMYJHPYIOIIETO Xapakrepa B
COOTBETCTBHH C 3aKOHOJIaTeIbcTBOM Pecrybnuku Kazaxcran u HactosmuMm [lonoxeHnuem.

20. Hauyucnenme 3apaOOTHOM IJIaThl MPOU3BOJIUTCS B COOTBETCTBHM C Tabeiem
ydeTa MCIOJIb30BaHMs pabouero BpeMeHu. Y4eT (pakTH4ecKu oTpaboTaHHOTO CeKpeTapeM
HAO0JIIOIaTETLHOTO COBETa BPEMEHU OCYIIECTBISIETCS OTBETCTBEHHBIM CTPYKTYPHBIM
noapaszaenenueM [Ipennpusitus.

21. Tlopsimok BBITUIATHI 3apaOOTHOM IJIATHI CEKpPETapro HAOIIOAATELHOTO COBETA
ONpeNeNsAeTCs BHYTPEHHUM JOKYMEHTOM [IpeanpusTusi, peryiupyrolmuM CUCTEMY
OILIATHI TPY/la IITATHBIX PAOOTHUKOB.

22. Pa3Mep [OMKHOCTHOIO OKJaJa W YCJIOBUS BO3HArpa)KICHUS CEKpeTaps
HaOmogarensHOrO coBeTa [Ipeanpusarus, He ycTaHOBIEHHBIC HAcTOsKUM [lonoxkeHneM,
OTIPEJICIISIIOTCS PEeIIeHreM HaOI0JaTeIbHOTO coBeTa [Ipeanpustus.

23. Tlo pemenuto HaOmogaTenbHOro coBeTa lIpeanpustus  cekperapio
HaAOJFOIaTETLHOTO COBETA MOXKET BBITIIIAYMBATHCS MPEMHUS TI0 pe3yabTaTaM ero paboTh 3a
OTUETHBI KBapTaj, B CIIy4yae KaueCTBEHHOI'O U PE3YyJbTATUBHOTO BBHIMOJHEHUS UM CBOMX
(GYHKITMOHAIBHBIX O0S3aHHOCTEH, B pa3Mmepe, HE MPEBBIIIAIONEM pa3Mep OTHOTO
JOJ>KHOCTHOTO OKJIaJa.

24. B d4ectb  MNpa3gHOBaHWsS  HAUMOHAIBHBIX, T'OCYJIAPCTBEHHBIX U
npodeccUOHaNbHBIX Mpa3aHUKOB B PecmyOnuke KazaxctaH 3a c4eT SKOHOMHUU CPEJNICTB
dbonga omnatel Tpyna (manee — ®OOT) pomyckaeTcs NpeMUPOBaAHUE CEKpeTaps
HaOmonarensHoro cosera IlpeampusiTus B pa3Mepe, COOTBETCTBYIOUIEM pa3Mepy
MPEMUANIBHON BBIIIATHI [0 TaKUM cliydasiM paOoTHUKY llpeanpusitusi ¢ JTOIKHOCTHBIM
OKJIAJIOM, SKBUBAJICHTHBIM JIOJDKHOCTHOMY OKJIAJy CEKpeTaps HaOJt0J1aTeIbHOrO COBETA.



CooTBeTCTByIOIIEE  MPEMHUPOBAHUE  OCYIIECTBISETCS HAa  OCHOBaHMU  TMpHUKasza
PYKOBOJUTENST UCIOJHUTENBHOTO oprana llpennpusTtus 1u0o Nviia, UCIOTHSIONIETO €0
0053aHHOCTH.

25. TlpemupoBaHue ceKpeTaps HaOJIIOAATENIBHOTO COBTEa, MPETyCMOTPEHHOE
HactosimuM [lonokeHneM, HE MPOU3BOJIUTCS B MEPUOJ UCHBITATEIILHOTO CPOKa W MpHU
HaJIMYUU y HETO HE CHITOTO AUCIUILIMHAPHOIO B3bICKAHMUSI.

26. ExxeromHslil omayrBaeMblii TPYJOBOM OTIYCK CEKpETapro HaOJI0aTebHOIO
COBETa MPEIOCTABIACTCS B COOTBETCTBUU C MPUKA30M PyKoBoauTess MCIOTHUTENBHOTO
oprana [IpeanpusTus Ha OCHOBAaHUHU 3asIBICHUS HA UMs TIpejceaaTeisi HabIoaaTeIbHOTO
COBETa, MPU YCIOBUM IMOJOXKUTEIHHON PE30JIONUU TpeJicenaress Ha0I0aTeIbHOro
COBETA.

27. Cexkperapto HaOmomateabHOro coBeTa llpeanpusituss OCYIIECTBISIIOTCS
JIOTUIAThI, TPEAOCTABIISIIOTCS TApaHTHM W KOMIICHCAIMOHHBIE BBIIUIATHI B pa3Mepax,
PEAYCMOTPEHHBIX TPYJIOBBIM 3aKOHOAaTEILCTBOM Pecnybnuku KazaxcraH.

28. Cekperapro HaOmogaTenbHOro cosera llpennpusTus, MpolIeaIIEMY
UCIIBITATEILHBIN CPOK JIMOO MPUHIATOMY Ha paboTy 0e3 TaKOBOTO, MPH MPEIOCTABICHUH
€XKETrOJIHOTO  OIUIaYMBAEMOTr0  TPYJAOBOIO OTIyCKa BBIIUIAYMBAETCS TOCOOME Ha
03JI0POBJICHHUE B pa3Mepe JABYX JTOJDKHOCTHBIX OKJIaJia OJWH Pa3 B TCUCHHUE KaJICHIAPHOTO
roja.

29. Cekperapro  HaOmrofaTeNbHOro  coBeta  llpenmpusitTuss — oka3bIBaeTCA
MarepuaibHasg Tmomollb 3a cuer skoHomuu cpeacte ®OT B pasmepe 30 (Tpuauath)
MECSYHBIX pAaCUETHBIX IIOKa3aTejed. MarepuaibpHas TIOMOIb, MPEAYCMOTPEHHAS
HACTOSIIIUM IYHKTOM, OKa3bIBa€TCsSl HA OCHOBAHUU KOIHI MOATBEPKAAIOIINX TOKYMEHTOB
(cBUIETECTBO O pOXICHMH (YCBHIHOBIICHHE/yIOUEpEHUE), CBHUACTEILCTBO O Opake,
CBUJIETEIILCTBO O CMEPTH) B CIAEAYIOLIUX CIyYasX:

1) posxknerus (yCBIHOBIICHHS, YIOUePEHUS) peOCHKA;

2) 6pakocoyeTaHus CEKpeTapsi HaOJII0IaTeTFHOTO COBETA;

3) cmeptu cympyra (Cympyru) cekperaps HaOJI0IaTeIbHOTO COBETa WM €ro
ONM3KUX  POJCTBCHHUKOB  (poauTened, JIeTe, YCHIHOBUTENEH, YCHIHOBJICHHBIX,
MTOJIHOPOJHBIX U HETIOJTHOPOHBIX OpaThEB U CECTEP).

30. He mnpenycmoTpenHbie HactosmuM [lonokeHreM BbIMJIAThl  CEKPETAPIO
HaOJIIOIATEIbHOTO COBETA, BKJIIOYAs WHBIE BUIBI BO3HATPAXKICHUMU, JOIJIAT, HAJ0AaBOK,
nmpeMuid B Apyrux (GOpM MaTEepHAIBLHOTO TMOOMIPEHHUS B JICHS)KHOW WIIM HATypallbHOM
dbopme, 3ampenarTcs.

6. OGecnieueHue 1eATEJIbHOCTH CeKpeTaps HA0JII01aTeJIbHOI0 COBETa

31. B mensx Hamnexamero #u S()QPEKTUBHOTO BBIMOJIHEHUS OOS3aHHOCTEH,
CeKpeTapb HaOJII0MATEILHOTO COBETAa JOJDKEH OBITh oOOecrnedeH HE0O0XOIUMBIMU
OpraHU3alMOHHO-TEXHUYECKUMU YCIOBUSIMU, B YACTHOCTH

1) Cekperappr HaOIIOAATEIBLHOTO COBETAa JODKEH HMETh OTHEJIbHBIM KaOWHET,
HaXOJISIIIHNICS HEMOCPEACTBEHHO MO MECTYy HaXOXkJACHUs ouca IEHTPAIbHOTO amnmnapara
[Ipennpusrus;



2) paboyee MECTO ceKpeTapsi HaOII0AATEIbHOTO COBETA JOHKHO OBITh 00ECIEYEHO
MEPCOHAILHBIM KOMIIBIOTEPOM, a CaM CEKpeTaph HAOIIOAATEIbHOIO COBETA — NEPEHOCHBIM
kommbioTepoM (Notebook);

3) Cekperapb HaOJIIOAATEILHOTO COBETA JTOJKCH OBITh OOecreueH HeoOXOAMMOU
OpPI'TEXHUKOM, cei(doM, HECropaeMplM METAUIMYECKUM IIKadhoM JJid  XpaHEHUs
JIOKYMEHTOB, a TAKKE€ CIIPABOYHOMU U MEPUOIUYECKOUN JTUTEPATYPOM.

32. Pa3mep KOMaHIUPOBOYHBIX PacXoA0B (CyTOUYHBIE, PACXOJbl MO HANMY KUJIOTO
MOMEIIEHHMSI, paCXObl 10 MPOE3ay K MECTy KOMaHIUPOBAaHMS U OOpATHO) AJis CeKpeTaps
HaO0JI01ATEILHOTO COBETA OINpPEENSIeTCs] B COOTBETCTBUM C BHYTPEHHUMH JTIOKYMEHTaMU
IIpennpusarus.

7. OTBETCTBEHHOCTh CeKpeTaps HA0JII0IaTeJIbHOI0 COBETA

33. Cexkperapp HaOJIOJATEIILHOTO COBETa HECET OTBETCTBEHHOCTh TNEpes
[IpennpusitueMm 3a yOBITKH, PHYMHEHHBIC [IpeANpPUATHIO €r0 BUHOBHBIMH JICHCTBUSMU
(Oe3nmeiicTBeM), B TMOpSJKE, YCTAaHOBIEHHOM JCHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Pecny6nuku Kazaxcran.

34. 3a HeucnmoiHEHWE WM  HEHAJJIeXallee  MCIOJHEHUE  CEKpeTapeMm
HAO0JII0IaTETLHOTO COBETAa BO3JIOKEHHBIX HA HETro OOA3aHHOCTEW, a TaKkXke B cllydae
BBISIBJICHUS! ()aKTOB HApYIICHUS TPYAOBOM JAMCIMIUIMHBI, 10 PEHICHUIO HAOJII01aTeILHOTO
COBETa K CEKpeTaplo HaOII0JaTeIbHOTO COBETa MPUMEHSIOTCS MeEphl B3bICKAHUS B
COOTBETCTBHH C TPYJIOBBIM 3aKOHOATEIbCTBOM.

35. Cekperapp HaOMIOJATENIHHOTO COBETAa HE BIpPaBEe pasrjaliarh CBEICHUS,
COCTaBIIAIOIINE COTJIACHO AEHCTBYIOLIEMY 3akoHOAaTeNnbCcTBY PecnyOnuku Kazaxcran u
BHYTPEHHUM JIOKYMeHTaM [IpennpusiTus KOMMEpPUYECKyl0 TailHy, a Takke HWHYI0
KoH(pHUACHITMATBbHYI0 HHPOPMAITHIO.

36. CekpeTapb HaOIIOIATETLHOTO COBETA HE BIPABE UCIOJIB30BATh JOCTYIHYIO EMY
UHGOPMAIIMIO OTPAaHUYEHHOTO MOoCcTyMna 00 [IpeAnpusiTis B IMUHBIX HETSX.

8. 3akounTebHBbIE MOJI0KEHUS

37. Ucnonnenue o0A3aHHOCTEN CeKpeTaps HAOMI0IaTeIbHOIO COBETA, B CIIydae €ro
OTCYTCTBHSI, OCYIIECTBIISIET JIUI0, KOTOPHIN Ha3HAYAETCS MO PEIICHUIO HAOII01aTeIHbHOTO
coBeTa u3 uncia pabotHukos [Ipeanpustus.

38. Ecnu oTnenbHble MyHKTHI HACTOsIIEro [1onokeHus BCTynaoT B IPOTUBOPEUHE C
JNEUCTBYIOIINM 3aKoHOAaTeNbcTBOM PecnyOnuku KazaxcTaH, 3TH NMyHKTBl yTpauMBarOT
CUJIy M B YaCTH PETYJIHUPYEMBIX 3TUMHU IIYHKTAMHU BOIPOCOB CIEAYET PYKOBOJCTBOBATHCS
HOpMaMu JEHCTBYIOIIETO 3akoHojatenbcTBa PecnyOnukum Kazaxctan m0 MomeHTa
BHECEHHMS COOTBETCTBYIOIIMX U3MEHEHUN B Hacrodulee [lonoxenne.



